3ATBEP/DKEHO
pilIEHHS] BAKOHABYOTO KOMITETY
11.03.2021 Ne 118

(32iono 3 Tunosoro inghopmayitinoro kapmxoro, 3ameepodicenoro Haxazom Minicmepcmea rocmuyii
Yrpainu 6io 19 6epesusn 2020 poxy Ne 1040/5, 3i sminamu, enecenumu 32i0H0 3 Haxazom Minicmepcmea
tocmuyii’ Yrpainu 6i0 28 keimus 2020 poxy Ne 1529/5)

THOOPMAIINMHA KAPTKA (IK 3006)

aIMIHICTPATUBHOI OCJIYTH

“Jlep:kaBHA peecTpallisi CTBOPEHHS IOPUINYHOI 0CO0M

(kpim rpomaacbkoro ¢gopmyBaHHs)”

Yunpapiinnsa “lleHTp HAJAHHSA AAMiHICTPATHBHUX MOCaYr”
BHKOHABYOr0o koMiteTry KoBeJbchbK0I MiCbKOI paan

(Hatlmeny8auHs YO’ '€Kma HAOAKHs AOMIHICMPAMUBHOT nociyeu)

Indopmanis npo ynpasiainua “LleHTp HagaHHA aAMIHICTPATUBHUX MOCJAYT” BUKOHABYOI0 KOMITETY
KoBesbcbK0i MiCHbKOI pain, y IKOMY HAIA€THCA aAMiHICTPATUBHA MOCJIYyra

1 | Micre3sHaxomKeHHs

Byn. Heszanexnocti, 73, M. Kosenb, KoBenbchkuii p-H, BonmuHcbka 00171.,
45000

2 | Iadopmariis o010 PEKUMY
pobotu

I'padik poboTu: I'padik npuitomy :
[Toneninok 8.00 - 17.15 Ioneninox  8.00 - 16.00
Bisropox  8.00 - 20.00 Bisropox  8.00 - 20.00
Cepena 8.00-17.15 Cepena 8.00 - 16.00
Yersep 8.00-17.15 Yersep 8.00 - 16.00
[Tsatanns  8.00 - 16.00 [Patanms 8.00 - 15.00
Cy0ora 8.00 - 15.00 Cy6ora 8.00 - 14.00

bes nepepsu Ha 00i.
Henins, nHi nep>kaBHUX CBSAT — BUXIHI JTHI.

3 | Tenedown/dakc (n0BiaKH),
ajzipeca €IeKTPOHHOI NOIITH
Ta BeO-calT

Tenedon:+38(03352)7-17-19
Enextponna anpeca: dozvill09@gmail.com

Be6-caiit: http://www.kovelrada.gov.ua/leisurecenter.html

HopMaTHuBHI aKTH, SIKMMH PerjaMeHTY€TbCsl HAIAaHHS aAMiHICTPAaTHBHOI MOCJIYTH

4 |3akonu Ykpainu

3akoH VYkpainun «[Ipo pgepkaBHy peecTpaiiio IOPHUIAWYHUX OCIO,
(GI3UYHUX OCIO-TIAMPUEMIIIB Ta TPOMAJICBKUX (POPMYBaHb.

5 | Akt KaGinery MinicTpiB
VYkpainu

6 | AKTU LEHTpaJbHUX OpraHiB
BUKOHABYO] BJIan

Haxa3 Minictepcta roctuiii Ykpainu Big 18.11.2016 Ne 3268/5 «IIpo
3aTBepIKeHHsT GopM 3asB y cdepl Iep:kaBHOI peecTparlii IPUIUIHUX
0ci0, @i3MYHUX OCIO-MINPUEMIIB Ta TPOMAJICHKUX (QOPMYBaHbBY,
3apeecTpoBaHui y MiHicTepcTBi toctunii Ykpainm 18.11.2016 3a Ne
1500/29630;

Haka3 MinicrepcrBa roctunii Ykpainu Big 09.02.2016 Ne 359/5 «IIpo
3atBep/keHHs llopsaky nepikaBHOI peecTpauii  IOPUIUYHUX — OCiO,
Gb13UYHUX OCIO-MIANPUEMIIIB Ta TPOMAACHKUX (hOPMYBaHb, 1[0 HE MAIOTh
CTaTyCy HOPHAMYHOI 0cOOW», 3apeecTpoBaHUM y MIHICTEPCTBI FOCTHIIIT
VYkpainu 09.02.2016 3a Ne 200/28330;

Haka3 Minicrepcra toctumii Ykpainu Big 23.03.2016 Ne 784/5 «IIpo



mailto:dozvil109@gmail.com
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3arBepmkeHHs [lopsinky (QyHKIIOHYBaHHS TOpPTAly  EIEKTPOHHHX
CEPBICIB OPUIUYHUX 0CI0, (PI3MUHUX OCIO-TIAMPUEMIIB Ta TPOMAJICHKHUX
(dbopMyBaHb, III0 HE MAIOTh CTaTYCy IOPUAMYHOI 0COOM», 3apEECTPOBAHUIA
y MinicTepcTBi FOCTHIIIT VYkpainu 23.03.2016 3a

Ne 427/28557;naka3 MinictepctBa toctuuii Ykpainu Big 05.03.2012 Ne
368/5 «lIlpo 3arBepmxeHHss BumMor 1m0 HamucaHHS HalMEHYBaHHS
IOpuANYHOI  0co0M, i BIIOKPEMIIEHOTO MIAPO3ALTY, TPOMAICHKOTO
dhopmyBaHHS, 110 HE MAa€ CTATyCy FOPUAMYHOI OCOOHM, KpiM opraHizamii

npodCrikny, 3apeecTpoBaHuil y MiHicTepcTBi IocTHLII  YKpaiHu
05.03.2012 3a
Ne 367/20680.

YMOBH OTPUMAHHS aAMiHICTPATUBHOI MOCJIYTH

[TigcTaBa nst OTpUMaHHS
aJIMiHICTPaTUBHOI TTOCITYTH

3BepHEHHsI 3aCHOBHHMKA (3aCHOBHUKIB),a00 YMOBHOBA)XEHOI HHUM
(auMu) ocobu, abo KepiBHUKA JIEP)KAaBHOTO OPTaHy, OPTraHy MiCIIEBOTO
CaMOBPSITyBaHHS, abo YIIOBHOBaXXEHOT HUMH ocobu
(mami — 3asBHHK).

Buuepnauii nepenik
JIOKYMEHTIB, HEOOX1THUX IS
OTPUMAaHHS aIMiHICTPATUBHOI
HOCITYTH

1. JInst nep>kaBHOI peecTpallii CTBOPEHHS IOPUIUYHOT 0cO0U (Y TOMY
YHUCIl B pe3yNbTaTi BUALULY, 3JUTTS, NEPETBOPEHHA, MOJIULY), KpiM
CTBOPEHHSI JEp)KaBHOTO OpraHy, MicLeBOi pajad, BUKOHABYOI'O
KOMITETY MICIEBOi paay, BHUKOHAaBYOI'O OpraHy MICLEBOI pajH,
MOJAIOThCS:

3asiBa MMPO JPIKABHY PEECTPAIIIIO0 CTBOPEHHS IOPUINIHOI 0COOH;

NPOXaHHs 3asBHUKA PO PEECTPALIO IOPUINYHOI 0COOM TIIATHUKOM
MOJIaTKy Ha JIOJAAaHY BapTiCTh Ta/ab0 OOpaHHS CHPOIICHOT CHUCTEMH
ONOJATKyBaHHs, Ta/abo BKIIOUEHHS 10 PeecTtpy HenmpuOyTKOBHX
YCTaHOB Ta OpraHi3ailiii;

NPUMIPHUK OpUTIHANY (HOTapiadbHO 3aCBIMYEHY KOIiI0) pIlICHHS
3aCHOBHHUKIB, a y BHIAJKaX, IMEpeI0aYCHUX 3aKOHOM, - pIIICHHS
BIJITIOBIJTHOT'O JIEP’KaBHOTO OpPraHy, PO CTBOPEHHS IOPUANYHOT 0CO0H;

YCTAaHOBYMH JOKYMEHT IOPHIWYHOI 0COOM — y pas3i CTBOPEHHS
IOPUJIMYHOI OCOOM Ha MiJICTaB1 BIACHOI'O YCTAHOBYOTO JIOKYMEHTA;

JIOKYMEHT, IO MIATBEPKYE PEECTPALlI0 1HO3EMHOI 0co0M y KpaiHi
il Micue3HaXO/KeHHS (BUTAT 13 TOProOBENBbHOTO, OaHKIBCHKOTO,
CYIOBOTO PEECTPY TOMIIO), — Y pa3i CTBOPCHHS IOPHINYHOI OCOOH,
3aCHOBHUKOM (3aCHOBHHUKAMH) SIKOi € 1HO3eMHa IOpUANYHA 0c00a;

OPUMIPHUK  OpuriHaiy  (HOTapiaJlbHO  3acBIJUYE€Ha  KOIIis)
NepeaaBaJbHOIO aKTa — y pa3l CTBOPEHHS MOPUAWYHOI OcoO0M B
pe3yibTaTi HepEeTBOPEHHS, 3IUTTS,

OpPUMIPHUK  OopuriHamy  (HOTapiaJlkHO  3acBiJUY€Ha  KOIIis)
PO3MOIUTBYOTO OalaHcy — y pa3i CTBOPCHHSI IOPUAWYHOI OCOOM B
pe3ynbTaTi oy abo BUILIY;

JIOKYMEHTH Ui JIep’KaBHOI peecTpallii 3MIH PO IOPUIUYHY 0CO0Y,
10 MICTATbCA B €IUHOMY JepKaBHOMY pEeCTpi IOPUAMYHHUX OCI0,
¢bi3nYHAX 0Ci0 — MAMPUEMIIIB Ta TPOMAJICHKUX (HOpMYyBaHb, BU3HAUCH]
YAaCTUHOIO YETBEPTOIO IIi€i CTAaTTi, — y pa3i CTBOPEHHS IOPUIUYHOL
0co0u B pe3ysbTaTi BUALTY;

JOKYMEHTU Ui Jep)KaBHOI peecTpauii NPUNMHEHHS OPUIUYHOT
0oco0Ou B pe3ysbTaTi 3MUATTS Ta MOAUTY — Y pasi CTBOPEHHS FOPUIMIHOI
0co0U B pe3yNbTaTi 3TUTTS Ta MOJLIY;

CTPYKTypa BIACHOCTI 3a (OpMOIO Ta 3MICTOM, BHU3HAUYCHUMH
BIZITOBIHO 10 3aKOHOIABCTBA;

HOTapiaJIbHO 3acBifueHa KOs JOKYMEHTa, M0 TOCBiIIye ocoOy,
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sKa € KIHIeBUM OcHe]iliapHuM BIACHUKOM FOPUIUYHOI OCOOH, - IS
¢biBUYHOI 0COOM - Hepe3uJeHTa Ta, KO TaKUHd JTOKYMEHT
opopmiieHuii 6e3 3acTocyBaHHS 3aco0iB  €IMHOTO JIEP>KaBHOTO
neMorpadiuHOTO PEECTPY, - Tl (PI3UIHOT OCOOU - pe3UICHTA.

2. Jlna nepkaBHOi peecTpaiii CTBOpEHHS IOPHIUYHOI ocoOu —
JIEP>)KaBHOTO OPTaHy, MICIIEBOI pajl, BAKOHABYOTO KOMITETY MIiCIIE€BOi
paau MoAalThCs:

3asiBa PO JIEP’KaBHY PEECTPAIIII0 CTBOPEHHS IOPUANYHOT OCOOH.

3. Hnsa nepxaBHOi peecTpalii CTBOpEHHsS IOpPHIUYHOI ocodu —
BHKOHABYOTO OpraHy MicIeBOi paau (KpiM BHKOHABYOTO KOMITETY)
MOJAIOTHCS:

3as1Ba TIPO JIEPKABHY PEECTPAII0 CTBOPEHHS FOPUANIHOT 0COOH;

aKT MICIIEBOI paji¥l PO CTBOPEHHS BUKOHABYOTO OPTaHy;

aKT CUIBCHKOTO (CETUIIHOTO, MICHKOT0) TOJIOBH TPO NMPU3HAYCHHS
KEepiBHHUKA BUKOHABUOTO OPTaHYy.

SIKIIO JTOKyMEHTH TIOHAIOTBCS OCOOMCTO, 3asBHUK IPE. sIBIISE
JOKYMEHT, 1110 BIATIOBITHO JIO 3aKOHY MOCBiT9y€ 0CO0Y.

VY pasi nogaHHS JOKYMEHTIB MPEJCTABHUKOM JIOJIATKOBO TOIAETHCS
NPUMIPHUK OpUTiHATY (HOTapiaJbHO 3acBiJueHa KOIIis) JOKYMEHTa,
II0 TiATBEPDKYE HOTO MOBHOBAKCHHSI.

Jns  mineil mpoBeACHHS peecTpauliiHUX MAi  JOKYMEHTOM, IO
3aCBiJUy€  TIOBHOBAXXCHHS  TPEJACTaBHUKA, €  JIOKyMEHT, IO
MiATBEP/KYE TMOBHOBAXCHHS 3aKOHHOTO NpEACTaBHUKA 0Oco0H, abo
HOTapiaJIbHO TTOCBITYCHA TIOBIPEHICTb.

9 | Crnoci6 mogaHHs JOKYMEHTIB, 1. V maneposiit popMi TOKyMEHTH MOJAIOTHCS 3asIBHUKOM OCOOHCTO
HEOOXI1THUX JIJIsi OTPUMAHHS a00 TOIITOBUM BiJIITPABJICHHSIM.
aJIMiHICTPaTUBHOI TIOCITYTH 2. B enexkTpoHHI (opMi JTOKYMEHTH MOAAIOTHCS YEpe3 IMOopTall
EJIEKTPOHHHX CEPBICiB*.
10 | ITnaTHicTh (0€30MIaTHICTB) beszonnatHo.
HaJaHHS aMiHICTPaTUBHOT
MOCTTYTH
11 | Crpok HagaHHS JlepxaBHa peecTpallisi MPOBOJUTHCS 3a BIACYTHOCTI IMiACTaB s
aJIMiHICTPATUBHOI MOCITYTH 3YNUHEHHS PO3TJISAY TOKYMEHTIB Ta BIIMOBHU y JEpKaBHIN peecTpartii
npoTIroM 24 roAvH MICHs HAAXOMKCHHS JOKYMEHTIB, KpPIM BUXIJIHHUX
Ta CBATKOBUX JIHIB.
3yNUHEHHS pO3MJIALy JIOKYMEHTIB 3IIMCHIOETbCS Yy  CTPOK,
BCTAHOBJICHUH AJIs AepKaBHOI peecTparlii.
CTpoK 3ynmUHEHHS PO3TIISAAy JOKYMEHTIB, TIOJAHUX IS JIePKaBHOI
peecTpallii, CTaHOBUTH 15 KalleHJapHUX JIHIB 3 IaTH 1X 3yMHHEHHS.
12 | Ilepenik miacTaB st [lomanns pokymeHTIB a0o0 BimoMOCTeH, BH3HAUYCHUX 3aKOHOM

3YIIUHEHHS PO3IIIANY
JOKYMEHTIB, OJJAHUX IS
JIep’KaBHOI peecTparii

Vkpainn «IIpo nepkaBHy peecTparlito OPUAMYHUAX OCI0, (I3MIHHX
OCIO-TIANPUEMIIIB Ta TIPOMAJICHKUX (OpPMyBaHb», HE B IOBHOMY
00cs131;

HEBIAMOBIIHICTh JJOKYMEHTIB BUMOI'aM, YCTAHOBJIEHUM CTaTTero 15
3akony VYkpainu «[Ipo pepxaBHy peecTpaliio OPUAUYHUX OCIO,
¢b13nYHUX OCIO-MIANPHEMIIIB Ta TPOMAJICHKUX (POPMYBaHbY;

HEBIJIMOBIIHICTb ~ PEECTPAIlIHHOTO HOMEpa OOJIKOBOi  KapTKH
IUIaTHUKA IOJaTKIB abo cepii Ta HoMmepa macnopTa (s (i3UUHUX
oci0, sIK1 MaloTh BIIMITKY B ACHOPTI MPO MPaBO 31HCHIOBATH IUIATEXI
3a cepielo Ta HOMEPOM MAacropTa) BiJOMOCTSM, HAJaHUM BiJMOBIIHO
no crarti 13 3akony VYkpainu «lIpo nepkaBHy peecTpanuiro
IOPUIMYHUX 0Ci0, (I3UYHUX OCIO-MIANPUEMIIB Ta TI'POMAJCHKUX




¢dbopmyBaHbY;
NOJAHHSA  JOKYMEHTIB 3  MOPYHNICHHSM  BCTaHOBJICHOTO
3aKOHOJIABCTBOM CTPOKY JUISI iX TOJaHHS.
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[Tepemnik miacTaB AJisl BIIMOBH
y JIepXKaBHIi peecTparii

JIOKyMEHTH MOAaHO 0CO00I0, sIKa HE MA€ Ha I1€ TOBHOBAXKEHB;

y €auHOMYy JepKaBHOMY PEECTpl IOPUIAUYHHX OCi0, (iI3MUIHHUX
OCIO-TIANPUEMIIIB Ta TPOMAACHKHX (POPMYBaHb MICTATHCS BiJOMOCTI
PO CYAOBE PIllIEHHS 11010 3a00POHHU MTPOBEACHHS PEeECTPaIliiHOl Ail;

JOKYMEHTH TIOfaHI 70 HEHAJEeXKHOro Ccy0’eKkra JepikaBHOL
peecTparii;

HE YCYHYTO MIJICTaBH JJs 3YNHHEHHS pO3IIISALY JOKYMEHTIB
MPOTSITOM BCTAHOBJICHOTO CTPOKY;

JOKYMEHTH cyrepedaTs BuMmoram KoHcTuTyii Ta 3aKoHiB YKpaiHu;

MOPYIICHO BCTAHOBJICHUH 3aKOHOM IOPSJIOK CTBOPSHHS IOPHIUYHOL
ocoowu;

HEBIJIMOBIIHICT HAWMEHYBaHHS IOPHUIWYHOI OCOOM BHUMOTaM
3aKOHY;

I10/I0 3aCHOBHHKA (Y4aCHUKA) IOPHIUYIHOI 0COOH, IO CTBOPIOETHCS,
NPOBEICHO JICP)KABHY PEECTPAllil0 PINICHHS TMPO TMPHUIUHEHHS
IOpUIMIHOT 0cOOM B pe3y IbTaTi ii JiKBiAalii;

HEBIAMOBIHICTh BiZIOMOCTEH, 3a3HAUYEHUX Yy 3asBi MPO JEpKaBHY
peecTpartito, BiJOMOCTSM, 3a3HAYCHUM Y JOKYMEHTaX, MOJaHUX JUIs
JepkaBHOI peecTparlii, a0 BIJOMOCTSIM, IO MICTIThCSI B €IUHOMY
JIEP’)KaBHOMY PEECTPl IOPUAMYHHUX OCI0, (HI3UYHHX OCIO-TIANPHUEMIIIB
Ta TPOMAJCHKMX (POpMyBaHb YW IHIIMX 1H(GOPMALIWHUX CHCTEMaX,
BUKOPUCTAHHS SKUX TependadeHo 3akoHoMm Ykpaiau «IIpo mepikaBHy
peecTpainito IOpUAMYHUX 0cCi0, (I3UYHUX OCIO-MIANPHUEMINB  Ta
IpOMaJIChKUX (POPMYBaHbY;

HEBIAMOBIIHICTh BIIOMOCTEH, 3a3HAYCHUX y JOKYMEHTaX, IMOJaHUX
IUIsL Iep)KaBHOI peecTparlii, BiZIOMOCTSIM, IO MICTAThCS B CIUHOMY
JCpKABHOMY  pEECTpi  IOPUAMYHUX  0Ci0,  (i3HUHUX
OCIO-MAMPUEMITIB  Ta TPOMAACHKUX  (GopMyBaHb UM  IHIIHUX
iHpOpMaLIHHUX CHUCTEMax, BHUKOPUCTAaHHSI SKHX IependaueHo
3akoHoM VYkpainu «IIpo nepkaBHY peecTpaliiio IOpPHIMYHUX OCi0,
¢bi3nYHUX OCIO-MIATPHEMIIIB Ta TPOMAJCHKUX (POPMYBAHBY.
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PesynbTar HamaHHs
aJIMiHICTPaTUBHOI TTOCITYTH

BHeceHHs BIAMOBIAHOTO 3amucy 10 €IUHOTO JIEPKABHOTO PEECTPY
IOpUINYHUX 0Ci0, (I3UYHUX OCIO-MIMPUEMIIIB Ta TPOMAJICBKUX
(dbopmyBaHb;

BUNIMCKA 3 €IWHOTO JIEP)KABHOTO PEECTPY IOPUIMYHUX OCIO,
(bi3UYHUX OCIO-TAPHEMITIB Ta TPOMAJICHKIX (POPMYBaHb;

YCTAaHOBYHMH JTOKYMEHT FOPHIMYHOI OCOOM B €IIEKTPOHHINA (opmi,
BUTOTOBJICHHI NUISXOM CKaHYBaHHS — y pa3i CTBOPEHHS OPUINIHOI
0coOu Ha MiICTaBi BJIACHOTO YCTAaHOBYOTO JOKYMEHTA;

TIOB1JIOMJICHHS ITPO BiIMOBY y JIEpPKaBHIM peecTparlii i3 3a3HaUYCHHIM
BHKJTFOYHOTO TIEPEITIKY ITiJICTaB JIJIsl BiIMOBH.
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Criocobu oTpUMaHHS
BINOB11 (pe3ysbTaTy)

PesynbpTatu HamaHHS aaMiHICTPATUBHOI OCTYTH y cdepi Aep KaBHOT
peectpaiii (y TOMy YHUCII BUMUCKA 3 €IMHOTO JEPKABHOTO PEECTPY
IOpUANYHUX 0ci0, (I3UYHUX OCIO-MANPHEMIIIB Ta TPOMAACHKUX
dbopMyBaHh Ta YCTAaHOBUMH JIOKYMEHT IOPHAWYHOI 0coOW) B
€JIEKTPOHHIM (OpMi ONPUITIOJHIOIOTECA Ha TMOPTaii EIeKTPOHHHX
CEpBICIB Ta JOCTYMHI [ iX MOLIYKY 3a KOJIOM JIOCTYILY.

3a OaxaHHAM 3asBHUKAa 3 €IUHOTO JI€P’KABHOIO PEECTPY
IOPUIMYHUX 0Ci0, (I3UYHUX OCIO-TIANPUEMIIIB Ta TPOMAJICHKUX
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(bopMyBaHb HaJAa€ThCS BUITUCKA y MAepoBiid (GopMi 3 MPOCTABICHHAM
MIJNKNCY Ta MeYaTKU JepKaBHOTO peecTpaTopa Ta MeyaTKu, BUBHAYEHOT
3akonoMm Ykpainun «IIpo HoTapiat» (y BHUNAJAKY, SKIIO JEp>KaBHUM
PEECTPATOPOM € HOTapiyc) — y pasi MoJaHHS 3asBH MPO JEpPKaBHY
peecTpartiio y namneposiii ¢popmi.

VY pasi BiIMOBH y JAeprKaBHIM peecTpariii JOKYMEHTH, TOJaHI s
JepKaBHOI peecTparlii, MOBEPTAIOThCS (BUAAIOTHCS, HAICHIAIOTHCS
MOIITOBUM  BIATPABJICHHSIM) 3asSBHUKY HE TII3HINIE HACTYITHOTO
poboyoro mHS 3 JHS HAAXO/DKEHHS BiJ 3asBHUKA 3asBH TPO iX
MTOBEPHEHHS.

* Jliciasi 1oonpanioBaHHs NMOPTAJNY €JeKTPOHHUX cepBiciB, ikuil Oyae 3a0e3nedyBaTH MOKJIMBICTH
MOJAHHS TAKMX JIOKYMEHTIB B €JIeKTPOHHIi (popmi




