3ATBEPI’KEHO
pillIeHHS BUKOHABYOTO KOMITETY

11.03.2021 Ne 118

(32iono 3 Tunogoro inghopmayitino KapmKoi, 3ameepodiceHoro Hakazom Minicmepcmea ocmuyii
Vkpainu 6io 19 6epeszus 2020 poky Ne 1040/5, 3i sminamu, enecenumu 32i0no 3 Hakazom Minicmepcmea
tocmuyii Yrpainu 6io 28 keimus 2020 poxy Ne 1529/5)

THO®OPMAIIIMHA KAPTKA (IK 3010)

aAMIHiCTPATHBHOI OCJIYT'H

“Jlep:kaBHA peecTpallisi Hepexoay IPUAHMYHOL 0CO0M HA isVIBHICTH HA MiACTABI
MOJEJBHOI0 CTAaTyTy (KpPiM rpoMaacbKoro popmyBanus)”

Yupapjinnga “lleHTp HAJAHHSA AAMIHICTPATHBHUX MOCJIYr”
BUKOHABYOI0 kKoMiTeTy KoBeJLCLKO0I MicbKOI paan

(Hatlmeny8auHs CyO '€Kma HAOAHHA AOMIHICMPAMUBHOI nociyau)

Indopmanisa npo ynpasiinasa “LleHTp HaJaHHSA aAMIHICTPATUBHUX MOCJIYI” BUKOHABYOI0 KOMIiTETYy
KoBeabcbkoi MicbKOI paau, y IKOMY HAIA€ThCS aAMIHICTPaTHBHA MOCIyra

1 | Micue3HaxomKeHHS

Byn. Hesanexuocti, 73, M. Koenb, KoBenbchkuii p-H, BonmnHchka
00u1., 45000

2 | Indopmalris moa0 pexumy
pobotu

I'padix poboTu: I'padix mpuiiomy :
[Toneninox 8.00 - 17.15 onexinox  8.00 - 16.00
BisTopox  8.00 - 20.00 BisTopok 8.00 - 20.00
Cepena 8.00-17.15 Cepena 8.00 - 16.00
Yetsep 8.00-17.15 Yetsep 8.00 - 16.00
[Usatauua - 8.00 - 16.00 [Usarauua 8.00 - 15.00
Cy6ota 8.00 - 15.00 Cybora 8.00 - 14.00

bes nepepBu Ha 00i.
Henins, nHi nep>kaBHUX CBAT — BUXI1JIHI JTHI.

3 | Tenedon/daxc (10BiaKM),
aJpeca eJEKTPOHHOI MOIITH
Ta BeO-calT

Tenedon:+38(03352)7-17-19
Enexrponna angpeca: dozvill09@gmail.com

Be0-caiit: http://www .kovelrada.gov.ua/leisurecenter.html

HopMmaTuBHi akTH, AKMMH periiaMeHTY€ThCSl HAJJAaHHA aAMiHICTPATHBHOI OCIYTH

4 |3akonu Ykpainu

3akoH Ykpainu «IIpo nepxaBHy peecTpauilo OPUAUYHUX OCIO,
(b13MYHUX OCIO-MIAIPUEMIIIB Ta TPOMAJICHEKUX (POPMYBAHbY.

5 | Axkrtu KaGinety MiHicTpiB
Ykpainu

6 |AKTH LEHTpaJIbHUX OpPTaHiB
BHKOHABYOI BJIagu

Haka3z MinicreperBa roctumii Ykpainu Bin 18.11.2016 Ne 3268/5
«IIpo 3atBepmkeHHs QopM 3asaB y cdepl aepkaBHOI peecTparii
IOPUIMYHUX 0Ci0, (I3UYHUX OCIO-MIANPUEMIIB Ta TPOMAIACHKHUX
dbopmyBaHby, 3apeecTpoBaHMi y MiHICTepCTBI IOCTHINT YKpaiHU
18.11.2016 3a Ne 1500/29630;

Haka3 MiHictepcTBa roctuilii Ykpaiau Big 09.02.2016 Ne 359/5 «Ilpo
3aTtBep/ukeHHs [lopsnaky paepskaBHOI peecTpamii IOpUIMYHUX OCiO,
GBUYHEX  OCIO-TIAMPUEMITIB Ta TPOMAACHKUX (OPMYBaHb, IO HE
MalOTh CTaTyCy IOpPUINYHOI 0coOM», 3apeecTpoBaHUi y MiHiCTepCTBi

octumii Yipaiaum 09.02.2016 3a Ne 200/28330;naka3 MinicTepcTBa
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toctunii Ykpainum Big 23.03.2016 Ne 784/5 «Ilpo 3aTBepmkeHHsS
[lopsiaky  GyHKUIOHYBaHHS  MOpTaly  €JIEKTPOHHUX  CEpBICIB
IOpUAMYHUX 0C10, (I3UYHUX OCIO-HIANPHUEMIIB Ta TPOMAJICHKUX
dbopmMyBaHb, 110 HE MAalOThb CTaTycy OPUAMYHOI  OCOOM»,
3apeectpoBanuii y MinictepetBi toctuiii Ykpainu 23.03.2016 3a Ne
427/28557.

YMoBM OTPpUMaHHS aAMIHICTPATHBHOI NOCIYTH

[TigcTaBa anst OTpUMaHHS
aJIMiHICTPaTUBHOI TTOCITYTH

3BEpHEHHS YIIOBHOBAKEHOTO MIPECTABHUKA IOPUIAUYHOI 0co0u (mai
— 3aABHUK).

Buuepnauii nepenik
JIOKYMEHTIB, HEOOX1THUX IS
OTpUMaHHS
a/IMIHICTPAaTUBHOI OCIYTH

3asiBa Mpo JIepIKaBHY PEECTPALIIIO MTEPEXOTY 3 BIACHOTO YCTAHOBYOTO
JOKYMEHTA Ha JIIsUTbHICTh Ha MiJCTaBl MOJEIBHOTO CTATYTY;

CTpYKTypa BiIacHocTi 3a (opMor Ta 3MICTOM, BH3HAYCHUMHU
BIAIIOBIAHO IO 3aKOHOIABCTBA;

BUTSAT, BHIIMCKA YW IHIOIMA  JIOKyMEHT 3  TOPTOBEIIBHOTO,
0aHKIBCbKOT'0, CYZOBOTO PEECTPY TOIIO, IO MIATBEPIKYE PEECTPALIIIO
IOpUIMYHOI 0cOOM - HEepe3WJIeHTa B KpaiHi ii MiCIIe3HAXOKEHHS, - Y
pasi, SKIIO 3aCHOBHHKOM IOPUIAMYHOI OCOoOM € IopuanyHa ocoba -
HEPE3UJICHT;

HOTapiaJIbHO 3aCBiTYCHA KOIIisS IOKYMEHTa, IO MOCBIIYy€e 0Co0y, sKa
€ KiHIeBUM OeHediliapHuM BJIIACHUKOM IOPUIAYHOI OCOOH, - IS
¢bi3n4HOT 0cOOH - HEpE3UACHTA Ta, SIKIIO TAKUN JOKYMEHT 0(hOpMIICHUI
0e3 3acTocyBaHHs 3aco0iB €IMHOTO JEpP)KaBHOTO JeMorpadgiqyHoro
peectpy, - 11 Gi3UIHOI 0COOU — PE3UICHTA;

MPUMIPHUK OpHUTiHATY (HOTapiaJIbHO 3acBiTdeHa KOITis) PIICHHS
YIIOBHOBYXCHOTO OpraHy YIPaBIiHHSA IOPUIAUYHOI OCOOM TPHUBATHOTO
rpaBa Ipo Mepexia Ha MisUTbHICTh Ha IMiICTaBl MOJICTLHOTO CTaTyTY;

NPUMIpPHUK OpHTiHaTy (HOTapiaJbHO 3aCBiJYEHA KOIis) JOKYMEHTa,
IO 3aCBiqUy€ TOBHOBAXXCHHS IPEICTABHUKA 3aCHOBHUKA (y4acHHKA)
IOpUANYHOT 0COOM — y pa3l ydacTi NpeICTaBHUKA 3aCHOBHHKA
(yyacHUKA) IOPUAMYHOT OCOOW y TMPHUUHATTI PIIICHHS YITOBHOBAKCHUM
OpPraHOM YIPABIIIHHS FOPUIUIHOT OCOOH.

SIKII0O JTOKYMEHTH TIOAAIOTBCS OCOOMCTO, 3asBHUK TIpEa sIBIISIE
JOKYMEHT, 1110 BIIMIOBITHO JI0 3aKOHY TIOCBiT9y€ 0CO0Y.

VY pasi mogaHHs JOKYMEHTIB MPEICTABHUKOM JOJATKOBO MOJA€THCS
NPUMIPHUK OpUTiHATY (HOTapialbHO 3aCBiIYEHA KOIis) TOKYMEHTA, 110
MiATBEPKYE WOTO MOBHOBAXKEHHS (KPIM BUIMAAKY, KOJIM BIJOMOCTI PO
MMOBHOBKEHHS I[LOTO  MPEJCTAaBHUKA MICTATBCA B  CIuHOMY
JEP’)KaBHOMY PEECTPI IOPUIUIHUX OCI0, Gi3MUHUX 0Ci0 — MiANMPHUEMITIB
Ta TPOMAJICEKUX (popMyBaHBb).

Jns minmed mpoBeNEHHS PEECTpaIliiHuX i JTOKYMEHTOM, IO
3acBilYy€  TOBHOBAXKEHHS  MPEACTAaBHUKA, €  JOKYMEHT, IO
MiATBEPIKYE TIOBHOBKEHHSI 3aKOHHOTO IPEJICTaBHUKA OCOOH, abo
HOTapiaJbHO MOCBIAYEHA JOBIPEHICTb.

Cnocib noma"Hs
JIOKYMEHTIB, HEOOX1THUX JJISI
OTpUMAaHHS
aJIMiHICTPaTUBHOI TTOCITYTH

1. YV nanepoBiii popmi JOKYMEHTH MOJAIOTHCS 3asIBHUKOM OCOOHMCTO
a00 TOIITOBUM BiJMPABICHHSM.

2. B enextponHiii (opMi AOKYMEHTH MOJAIOTHCS YEpe3 IMOopTall
€JIEKTPOHHHX CEPBICIB.

10

[TnaTHicTh (6€30TUIATHICTH)
Ha/IaHHS aIMIHICTPATUBHOI
MOCTYTH

bes3orarHo.
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Ctpox HagaHHS
aIMIHICTPAaTUBHOI OCIYTH

HepxaBHa peecTpallis MPOBOAUTHCS 3a BIACYTHOCTI MIACTaB IS
3YMMHEHHS pO3IJIsily JOKYMEHTIB Ta BIIMOBH y JIepXaBHii peecTpariii
MPOTAroM 24 TOAWH MICHIST HAAXOJKEHHS JTOKYMEHTIB, KPIM BUXIJIHUX
Ta CBATKOBUX JTHIB.

3yNUHEHHS pO3IJSAYy JOKYMEHTIB  3/1MCHIOETBCS Y  CTPOK,
BCTaHOBJICHUH JIJIs1 IEpyKaBHOI peecTpartii.

CTpok 3ymMHEHHS PO3IJSAY JOKYMEHTIB, TIOAAHUX JUIS JepKaBHOT
peecTpallii, CTaHOBUTH 15 KaJleHIAapHUX JTHIB 3 1aTH 1X 3yMUHEHHS.

12

[Tepenik migcTaB amns
3YIUHEHHS PO3TIISTY
JIOKYMEHTIB, MOJIaHUX IS
JIep>KaBHOI peecTparii

[lomanust nokymeHTiB a0o0 BiOMOCTEH, BH3HAUYEHUX 3aKOHOM
Vkpainn «[Ipo nepkaBHy peecTpamiio OPUAMYHUAX 0Ci0, (I3HUIHUX
0Ci0-TIAMPUEMIIIB Ta TPOMAJICEKUX (POpMyBaHbY», HE B IOBHOMY 00Cs3i;

HEBIJIOBIIHICT JJOKYMEHTIB BHUMOTaM, YCTaHOBJIEHUM cTarrero 15
3akony VYkpainu «IIpo nepkaBHy peecTpaiiio IOPUIUYHUX OCiO,
(b13MYHUX OCI0-MIIPUEMIIIB Ta TPOMAJCHKUX (POPMYBAHDBY;

HOJJaHHS JIOKYMEHTIB 3 MOPYIICHHSAM BCTaHOBJIEHOTO
3aKOHO/IaBCTBOM CTPOKY JJISI 1X MO/IaHHS.
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[Tepenik miacTaB aist
BiIMOBH Y JIepKaBHil
peectpariii

JlokyMeHTH noJjaHO 0c00010, SIka HE Ma€ Ha 1€ TOBHOBAXKEHb;

JOKYMEHTH TI0JIaHi 10 HeHAJIE)KHOTO Cy0’€KTa JIep>KaBHOT peecTpartii;

y €IMHOMY JepKaBHOMY PEECTpl OPHUAMYHUX 0Ci0, (HI3UIHHUX
OCIO-TIANPUEMIIIB Ta TPOMAICHKHX (OPMYBaHb MICTATHCS BiJOMOCTI
PO CYAOBE PIllIEHHS 1010 3a00POHHU MTPOBEACHHS PEeECTPAIiiHOT Aii;

HE YCYHYTO TIiJCTaBU [UIsl 3yMHHEHHS PO3TISAAY JTOKYMEHTIB
MIPOTSATOM BCTAHOBJIEHOTO CTPOKY;

JIOKYMEHTH cynepedars Bumoram KoHCTUTYIIIT Ta 3aKOHIB YKpaiHy;

HEBIIMOBIIHICTh BIJJOMOCTEH, 3a3HAYCHUX Y 3asBl MPO JEpKaBHY
peecTpariito, BIJOMOCTSIM, 3a3HAYEHUM Yy JIOKYMEHTax, MOJAHHUX s
JIep’KaBHOI peecTparllii, abo BiJOMOCTSAM, IO MICTAThCA B €IuHOMY
JIEPKABHOMY PEECTPl IOPUANYHUX OCi0, PI3MUHUX OCIO — MiANPHEMIIIB
Ta TPOMAJCHKUX (OpMyBaHb YW IHIMUX 1HPOPMAMIMHUX CHCTEMaX,
BUKOPUCTAHHS AKHX nependadeHo 3akoHoM Ykpainu «IIpo nepxaBHy
peecTpamio  IOPUANYHUX 0cCi0, (IBUYHMX OCIO-MANPUEMIIIB Ta
IrpOMaJICHKUX (POPMYBaHbY;

HEBIJIMOBIIHICTh BIJOMOCTEH, 3a3HAYEHUX y JOKYMEHTAaX, MOJaHUX
JUIL Iep’KaBHOI peecTpalii, BIIOMOCTSM, L0 MICTAThCS B €aMHOMY
JEP’)KaBHOMY PEECTPl IOPUANIHUX OCI0, PI3MIHUX OCIO-TIAMPUEMIIIB Ta
rpOMajChbkuX (OpMyBaHb YM IHHIIMX 1H(QOPMALIHHUX CHUCTEMaX,
BHKOPUCTAHHS SIKMX TependadeHo 3akoHoM Ykpainu «IIpo mepxaBHy
peecTpanito  OPUIMYHUX OcCi0, (GI3UYHUX OCIO-TAMPUEMINIB  Ta
IrpOMaJICbKUX (hOPMYBaHB.

14

Pe3ynbraT HajaHHA
a/IMIHICTPAaTUBHOI OCITYTH

BHeceHHs1 BIiINOBITHOTO 3amucy a0 CIMHOTO NEPKABHOTO PEECTPY
IOPUINYHUX 0Ci0, (I3UYHUX OCIO-MIIANPUEMIIB Ta TPOMAIACHKHUX
dhopmyBaHb;

BUIMMKCKA 3 E€IMHOTO JCPKABHOTO PEECTPY FOPUIUYHHUX OCiO,
GIBUYHUX OCIO-MANPUEMITIB Ta TPOMAACHKUX (OpMyBaHb — y pasi
BHECEHHSI 3MiH JI0 BiIOMOCTEH, 110 BiI0OPAKAOTHCS Y BUITUCII;

MOBITOMJICHHSI TIPO BiZIMOBY Y JIepKaBHIN peecTparlii i3 3a3HaYCHHAM
BUKJIIOYHOTO MEPETIKy MiACTaB IJIs BiZIMOBH.
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Crniocobu oTprMaHHA
BIJIMOBIII (Pe3yJIbTATY)

PesynbraT HajaHHS aMiHICTPATUBHOI MOCIYTH y cdepi Iep:KaBHOI
peectpanii (y TOMy 4YMCIi BUMHCKA 3 CIUHOTO JEpP)KaBHOTO PEECTPY
IOPUIMYHUX 0Ci0, (I3UYHUX OCIO-MINPUEMIIIB Ta TPOMAJCHKHX
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dbopmyBaHb) B €IEKTPOHHINA (OpMI ONPUITIOTHIOIOTHECA HA TOpTai
€JIEKTPOHHMX CEPBICIB Ta JOCTYIHI JUIs iX MOIIYKY 32 KOJOM JOCTYITY.

3a OakaHHSM 3asBHUKA 3 CIMHOTO JIEPKABHOTO PEECTPY FOPUANIHHX
oci0, (i3MYHUX OCIO-MIANPUEMIIB Ta TI'POMAJICBKUX (OPMYyBaHb
HAJAa€ThCs BUIMCKA Yy ManepoBiil popMi 3 MPOCTaBIEHHSAM MIANKUCY Ta
MIEYaTKU JEP)KaBHOTO PeecTpaTopa Ta NEeYaTKH, BU3HAYEHOI 3aKOHOM
VYkpainu «I[Ipo HoTapiaT» (y BUNAJKy, SIKIIO AEpKABHUM PEECTPATOPOM
€ HOTapiyc) — y pa3l MoJaHHs 3asBH PO JIEPXKaBHY pEECTpaliio y
nanepoBii popmi*.

VY pa3i BiIMOBM Yy JepKaBHiMl peecTpallii JOKyMEHTH, MOJAHI JJis
JIEP’KaBHOI peecTpallii, MOBEPTAIOTHCS (BHIAIOTHCS, HAACHIAIOTHCS
MOIITOBUM  BIANPABICHHAM) 3asBHUKY HE II3HIINIE HACTYIHOIO
poboyoro mHS 3 IHS HAIXOJDKCHHS BiJl 3asBHUMKA 3asiBU TPO iX
MIOBEPHEHHSI.

*Tlicns BHPOBA/UKEHHSA NPOTPAMHOrO 3a0e3ledeHHs €IMHOTO JIEPKABHOTO PEECTPY FOPUAMYHMX 0cCi0, (i3nyHMX OCiO-miAnpueMmiB Ta rpoMajchkux (OpMyBaHb, CTBOPEHOTO
BitnoBiHO 110 3akony Ykpainu «IIpo nep:xaBHy peecTpanito IpuInIHuX oci6, GpisHaHUX 0ciG-MmiAmpHEMIIB Ta IPOMAICHKUX (HOPMYBAHb»




