3ATBEPJPKEHO

pIIIICHHS! BUKOHABYOT'O KOMITETY
11.03.2021 Ne 118

(32iono 3 Tunogorw inghopmayitinoro Kapmroio, 3ameepodiceroro Hakazom Minicmepcmea rocmuyii
Yrpainu 6io 19 6epesns 2020 poxy Ne 1040/5, 3i sminamu, eneceHumu 32i0H0 3 Hakazom Minicmepcmea
rocmuyii Yxpainu 6i0 28 xeimus 2020 poxy Ne 1529/5)

IHOOPMAILIMHA KAPTKA (IK 3011)
aAMIHICTPATHBHOI OCJYTH
“JlepxaBHa peecTpauis pilliecHHS PO BiAMiHY pillICHHA PO NPUIIMHEHHS OPUINYHOI
ocodu (Kpim rpomajacbkoro ¢gopmyBaHHs)”

Yupapainuga “lleHTp HAJAHHSA AAMIHICTPATHBHUX MOCJIYr”

BHKOHABYOIr0 Komirery KoBeJibCbKOI MiCbKOI paau
(Hatimenysanns cyo’ekma HadauHs aOMIHICIMPAmMueHoi nociyau)

Indopmanisa npo ynpasiainus “LleHTp HafaHHA agMiHICTPATHBHUX MOCJIYT” BUKOHABYOI0 KOMITETY
KoBeabcbKoi MiCBKOI paau, y AIKOMY HAIA€ThCH AAMIHICTPATUBHA MOCJIYyra

1 | Micue3HaxoKeHHS Byn. Heszanexnocti, 73, M. KoBenb, KoBenbchkuit p-H, BonuHcbka

00u1., 45000
2 |Iadopmariis moa0 pexumy ['padik podoTu: I'padik npuitomy :
poboTH [Toneninok 8.00 - 17.15 [Toneninok  8.00 - 16.00
Bisropox  8.00 - 20.00 Bieropox  8.00 - 20.00
Cepena 8.00 - 17.15 Cepena 8.00 - 16.00
Yetsep 8.00-17.15 Yersep 8.00 - 16.00
IPatanns - 8.00 - 16.00 I[Patanma 8.00 - 15.00
Cy6ora 8.00 - 15.00 Cy6ora 8.00 - 14.00

be3 nepepBu Ha 00iz.
Henins, nai nepkaBHUX CBAT — BUX1IHI JIHI.
3 | Tenedon/dpakc (moBiaKNM), Tenedpon:+38(03352)7-17-19

azpeca enekTpoHHoi momtu Ta | Enekrponna agpeca: dozvill09@gmail.com
BeO-caiT Be6-caiit: http://www.kovelrada.gov.ua/leisurecenter.html

HopmaTuBHI aKTH, AKMMH PerJIaMeHTYEThCS HAAHHS aJIMIHICTPATHBHOI MOCJIYTH

4 |3akonu Ykpainu 3akoH Ykpainu «[Ipo nmepikaBHy peecTpalliio IOPUANYHUX OCi0,

(i3uIHAX OCIO-TIAIPUEMIIIB Ta TPOMAJICHKIX (POPMYBAHBY.
5 | Axtu Kabinery MinictpiB —
Ykpainu



mailto:dozvil109@gmail.com
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AKTH LIEHTPaJTbHUX OpTaHiB
BUKOHABYOI BJIagd

Haxkaz Minicrepcta toctunii Ykpainu Bix 09.02.2016 Ne 359/5
«IIpo 3arBepmxenns [lopsaky mepkaBHOI peecTparii RPUAMIHHX
0ci0, pi3MyHUX 0CIO-MIANPUEMIIIB Ta TPOMAICEKUX (POPMYyBaHb, 1110
HE MAalOTh CTaTyCy OPUAWYHOI OCOOM», 3apeecTpOBaHUN Yy
Minicrepetsi roctuiii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa roctuuii Ykpainu Big 23.03.2016 Ne 784/5
«IIpo  3arBepmkenHs Ilopsaky  (yHKLUIOHYBaHHS  MOpTalLy
€JIeKTPOHHMX CEpBICIB IOpUAMYHUX 0cCi0, (I3uyHUX Ocio-
HiANPUEMIIB Ta TPOMAACBKUX (OPMYBaHb, 110 HE MAIOTh CTaTyCy
IOpUIUYHOI 0cOOM», 3apeecTpoBaHuMi y MIiHICTEPCTBI FOCTHIIIT
VYkpainn 23.03.2016 3a Ne 427/28557.

YMOBHM OTPUMAHHSA AAMIHICTPATHBHOI MOCJIYTH

[TincTaBa ayst OTpUMaHHS
aIMIHICTPAaTUBHOI IOCITYTH

3BepHEHHSI YIIOBHOBa)XEHOT'O TPEJCTABHUKA FOPUIMYHOI 0COOU
(i — 3asiBHUK).

Buuepnuuii nepenik
JIOKYMEHTIB, HEOOX1THUX ISt
OTPUMAaHHS a/IMIHICTPaTUBHOI
HOCITYTH

[TpumipHUK opuriHanty (HoTapiaJlbHO 3aCBIJUE€HA KOIIis) PIIICHHS
YYaCHUKIB  IOpUAMYHOI ocoOuM abo  BIAMOBIAHOTO  OpraHy
IOpUIUYHOI OCOOM, a y BHIAJKaX, MEepea0aYeHHX 3aKOHOM, —
pIlIEHHS BiJMOBIAHOTO AEPKABHOTO OPraHy MpO BiIMIHY PILICHHS
PO MPHUIUHEHHSI FOPUANIHOT 0CO0H;

OPUMIPHUK  OpuriHamy (HOTapiaJlbHO  3acBiUYe€Ha  KOIIif)
JOKYMEHTa, IO  3acBiUye TIOBHOBAXXCHHS NpPEACTaBHUKA
3aCHOBHUKA (y4acHHMKA) IOPUIUYHOI 0cobM — y pas3l ydacTi
IpeICTaBHUKAa 3aCHOBHUKA (y4yacHMKAa) IOPHIMYHOI 0COOM Y
OPURHATTI  pIlIEHHS YHNOBHOB&)XEHUM OPraHOM  YIPaBIIIHHS
IOPUIUIHOT 0COOH.

SIKIIO JOKYMEHTH MOAAIOThCA OCOOUCTO, 3asBHUK M.’ sBIISE
JIOKYMEHT, 1110 BIMOBIHO /10 3aKOHY MTOCBIIYYE 0CO0Y.

Y pa3i nNoAaHHA JOKYMEHTIB IpPEACTaBHUKOM JI0JaTKOBO
MOJIAETHCSI MPUMIPHUK OpPUTIHATY (HOTapiajbHO 3acBiIUeHa KOIis)
JIOKYMEHTA, 110 MIATBEPKY€e HOro MoBHOBaXKEHHs (KpiM BUIIAJKY,
KOJIM BIZIOMOCTI TpPO TIOBHOBKEHHS IHOTO MpEICTaBHUKA
MICTATBCS B €AMHOMY J€p>KaBHOMY pPEeCTpl IOPHIMYHUX OCiO,
Gi3MIHUX OCIO-TIAMPUEMITIB Ta TPOMAICHKUX (OPMYBAHB).

Jns minedt mpoBeNeHHS peecTpamifHuX il JOKYMEHTOM, IO
3aCBiqUy€ TIOBHOBAXCHHS TPEJACTaBHHUKA, € JIOKYMEHT, IO
HiATBEPKYE MOBHOBA)XXEHHS 3aKOHHOT'O Mpe/ICTaBHUKAa 0coOu, abo
HOTapiaJIbHO MOCB1TYEHA TOBIPEHICTb.

Crioci6 nogaHHs JOKYMEHTIB,
HEOOXIJHUX JIJIs1 OTPUMAaHHS
aJIMIHICTPATUBHOI MTOCIIyTU

1. YV mnamepoBii ¢Gopmi TOKYMEHTH TOJAIOTHCS 3asSBHUKOM
0co0uCTO a00 MOIITOBUM BIANPABICHHSIM.

2. B enekTpoHHii (opMi JOKYMEHTH IMOAAIOTHCS 4Yepe3 MopTal
€JIGKTPOHHMX CEepBICIB*.
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[TnatHicTh (6€30IIaTHICTD)
HaJaHHS aMIHICTPaATUBHOT
MOCTYTH

besoraTtHo.
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Crtpox HajgaHHs
aJMIHICTPATUBHOI TTOCITYTH

JlepxaBHa peecTpallis MPOBOAUTHCS 32 BIJACYTHOCTI MiACTaB IS
3YMUHEHHS PO3IJIALYy JTOKYMEHTIB Ta BIJIMOBH Yy JepiKaBHIN
peectparii npoTsIroM 24 roauH MICHS HAIXOMKEHHS JOKYMEHTIB,
KpIM BHUXIJIHUX Ta CBATKOBHX JHIB.

3yNUHEHHS pO3IJILy JOKYMEHTIB 3IIHCHIOETBCS Y CTpPOK,
BCTAHOBJICHUH TSI IeP>KaBHOT peecTpartii.
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CTpok 3yNMHEHHS pO3IIAAY JOKYMEHTIB, TMOJAHUX JUIS
Jep>KaBHOI peecTparlii, CTaHOBUTH 15 KalleHJapHUX JIHIB 3 AaTH iX
3YIUHEHHS.
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[Tepenik miacTaB i 3yNUHEHHS
PO3IIIY JOKYMEHTIB, TIOJIAaHUX
JUIS Iep>KaBHOI peecTpartii

[lonanHst HOKyMEHTIB abo BiOMOCTeH, BH3HAYEHHX 3aKOHOM
Vkpaian «IIpo aepkaBHY peecTparito IOpUIAIHUX 0Ci0, HI3UIHNX
OCIO-TIIANPUEMIIIB Ta TPOMAJCHKUX (POPMYBaHbY», HE B MOBHOMY
00cs31;

HEBI/IMOBIIHICTh JOKYMEHTIB BUMOT'aM, YCTaHOBJIEHHUM CTAaTTEIO
15 3akony Ykpainu «IIpo gepxaBHy peecTparllito IOpUAMIHUX OCI0,
¢i3u4HUX OCIO-MIAMPUEMIIIB Ta TPOMAICHKUX (OPMYBAHbY;

NOJaHHA  JOKYMEHTIB 3  TOPYHICHHSAM  BCTaHOBIJIEHOTO
3aKOHOJJABCTBOM CTPOKY JUIs iX IMOJaHHS.
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[Tepenik migcTaB AJs BIAIMOBH y
JepkaBHIN peecTpartii

JIoKyMeHTH TIoJJaHO 0CO00I0, SIKa HE Ma€ Ha 11€ TOBHOBAXKEHB;

y €IMHOMY JEpXKaBHOMY PEECTPl IOPUAUYHHX OCIO, (iI3UIHHX
OCIO-TIANPUEMIIIB Ta TPOMAACBKHX (OpPMYBaHb  MICTATHCS
BIJIOMOCTI TpO CyIOBE PIMICHHS MO0 3a00pOHHM TMPOBEIACHHS
peecTpariitHoi ai;

HE YCYHYTO MIiJCTaBU JUIsl 3YMUHEHHS PO3IJSAY JOKYMEHTIB
MPOTSTOM BCTAHOBIIEHOTO CTPOKY;

JOKYMEHTH TIOAaHl 70 HEHAJIEKHOTO Cy0’€KTa JeprKaBHOI
peecTparii;

JOKYMEHTH cyrepedaTh BuMoram KoHcTHTyiii Ta 3aKoHIB
VYkpainu;

HEBIJIMOBIIHICTh ~ BIIOMOCTEH, 3a3HAYCHUX Y JIOKYMEHTaXx,
MOJIAaHUX TS IEP>KAaBHOT peecTpallii, BITOMOCTSIM, 1[0 MICTATHCS B
€IMHOMY Jep>)KaBHOMY PEECTpl IOPUINYHUX 0C10, (hI3MIHUX 0Ci0 —
OiAMPUEMIIB  Ta  TPOMAACBKUX  (OPMYyBaHb UM  IHIIHUX
iHQopMaIIHHUX CUCTEMaX, BHKOPHUCTAHHS SKUX Tepea0dayeHo
3akoHoM Ykpainu «IIpo nepxaBHY peecTpariio IpUIUYHUX OCiO,
(GI3UYHUX OCIO-TTAPUEMITIB Ta TPOMAJICEKUX (POPMYBaHBY.
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PesynbraTr HajaHHA
aIMIHICTPAaTUBHOI OCITYTH

BHecenHss BiamoBimHOro 3amuicy 10 CIUHOTO JIEPKABHOTO
peectpy rOpHIMYHHX 0ci0, (i3UUHUX OCiIO-miANpUEMITB Ta
IpOMaJICKUX (POPMYBaHb;

NOBIIOMJICHHS TpPO BIAMOBY Yy JepXaBHiI peectpamii i3
3a3HAYCHHSIM BUKJIFOUYHOTO NIEPEITiKy MiICTaB JUIsl BiIMOBH.
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Cniocobu oTpuMaHHs BiAIMOBI I
(pe3ynbTary)

PesynpTaTn HamaHHS aJMIHICTpAaTHBHOI TMOCIyrd Yy cdepi
JIEpKaBHOT peecTpallii B eJIeKTPOHHIN (HopMi ONPHITIOTHIOIOTECS Ha
MopTaji eJEKTPOHHUX CEPBICIB Ta IOCTYIHI I iX MOIIyKYy 3a
KOJIOM JIOCTYTTY.

VY pasi BiIMOBH y JepKaBHIN peecTparlii TOKyMEHTH, IMoAaH1 s
JepIKaBHOT peecTpallii, TOBEPTAIOThCS (BUAAIOTHCS, HAJICUIAIOTHCS
MOIITOBUM BIJMPABIEHHSAM) 3asBHUKY HE IMi3HIIIE HACTYITHOTO
poGoyoro aHSA 3 JHS HAIXOJKCHHS BiJl 3asBHUKA 3asiBU TPO iX
TIOBEPHEHHSI.

* Tlicnst JOONpANIOBAHHS TIOPTAY CICKTPOHHHUX CEPBICiB, sikuii Oy/ie 3a0e3redyBaTH MOXKIMBICTD TIOJAHHS TAKUX JOKYMCHTIB B €ICKTPOHHIH (opmi




