3ATBEPJ’KEHO
pilIEHHS] BAKOHABYOT'O KOMITETY
11.03.2021 Ne 118

(32iono 3 Tunosoro inghopmayitinoro kapmroro, 3ameepodicenoro Hakazom Minicmepcmea rocmuyii Ykpainu
6i0 19 bepesusn 2020 poky Ne 1040/5, 3i sminamu, enecenumu 32i0H0 3 Hakazom Minicmepcmea ocmuyii
Yrpainu 6io 28 xeimusa 2020 poxy Ne 1529/5)

TH®OPMAIIINHA KAPTKA (IK 3014)

aIMIHICTPATHBHOI MOCJIYTH

“Jlep:kaBHA peecTpallisi NPUNUHEHHS IOPUAMYHOL 0CO0U B pe3yJbTaTi il peopravizaumii
(kpim rpomaacbkoro ¢popmMmyBaHHs)”

Ynpapainnga “lleHTp HAJAHHSA AAMIHICTPATHBHUX MOCJaYTr”
BHKOHABYOro koMiteTy KoBeJIbCchK0I MiCBLKOI paan

(HatlmernyeanHs cyd ’exma HAOAHHS AOMIHICMPAMUBHOI nociyau)

Indopmanisa npo ynpapiainua “LleHTp HAZaHHA aAMIHICTPATUBHUX MOCJAYT” BUKOHABYOI0 KOMITETY
KoBesbCcbK0i MiCBbKOI paan, y IKOMY HAIA€THCHA aAMiHICTPATHBHA MOCJIYyra

Micue3HaxoKEHHS

Byn. Hezanexnocri, 73, M. Kosenb, KoBenbcbkuii p-H, BonmHcbka 00171.,
45000

[ndopmartis mono pexxumy
pobotu

I'padik poboTu: I'padix npuitomy :
[Toneninok 8.00 - 17.15 [Toneninok  8.00 - 16.00
Bisropox  8.00 - 20.00 Bisropox  8.00 - 20.00
Cepena 8.00-17.15 Cepena 8.00 - 16.00
Yersep 8.00-17.15 Yersep 8.00 - 16.00
[Catanus  8.00 - 16.00 [atanmsg - 8.00 - 15.00
Cy6ora 8.00 - 15.00 Cy0ora 8.00 - 14.00

bes nepepBu Ha 00i.
Henins, aui nep:xaBHUX CBST — BUX1/IHI JHI.

Tenedon/dakc (10BigKn),
ajJipeca eJIEeKTPOHHOI MOIITH Ta
BeO-caiT

Tenedon:+38(03352)7-17-19
Enexrponna anpeca: dozvill09@gmail.com

Be6-caiit: http://www.kovelrada.gov.ua/leisurecenter.html

HopMaTHuBHi aKTH, SIKMMH PerjaMeHTY€TbCsl HAIaHHA aAMiHICTPAaTHBHOI MOCJIYTH

3akoHU YKpaiHu

3akoH VYkpainn «lIpo nepxaBHy peecTpamilo OPUAMYHHX OCIO,
G13MYHUX OCIO-TTAMPUEMITIB Ta TPOMAJICEKUX (POPMYBaHBY.

Akt Kabinety MiHicTpiB
VYkpainu

AKTH LEHTpaIbHUX OpraHiB
BUKOHABYOI BIIa1

Haxka3 Minicrepctsa tocturii Ykpainu Big 18.11.2016 Ne 3268/5 «I1po
3aTBepIKEeHHS GopM 3asB y cdepl AepxkaBHOI peecTpailii IOpUANIHUX
0ci0, (i3MYHMUX OCIO-TANMPUEMIIIB Ta TPOMAJICBKUX (OPMYBaHbBY,
3apeecTpoBaHui y MinictepcTBi toctuuii Ykpainu 18.11.2016 3a Ne
1500/29630;

Haka3 MinicrepcrBa roctuuii Ykpaiau Bix 09.02.2016 Ne 359/5 «IIpo
3arBep/keHHs [lopsinky Jnep:kaBHOI peecTpauii HOPUIMYHHUX OCiO,
Gb13uyHNX OCIO-MIANPHUEMIIIB Ta TPOMAJICHKUX (POPMYBaHb, 110 HE MAIOTh
CTaTyCy HOPHIUYHOI 0COOM», 3apeecTpoBaHHMM y MIiHICTEpPCTBI FOCTHINT

Vkpainn 09.02.2016 3a Ne 200/28330;maka3 MiHicTepcTBa OCTHLIT
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Vkpainn Bix 23.03.2016 Ne 784/5 «IIpo 3atBepmxenHs Ilopsaxy
(GYHKIIOHYBaHHS TIOPTATy €JIEKTPOHHUX CEPBICIB IOPUIAMYHHX OCIO,
¢i3u4HUX 0CIO-MIANPUEMIIIB Ta TPOMAICHKUX (OPMYyBaHb, 110 HE MAIOTh
CTaTyCy HOPHIUYHOI 0COOM», 3apeecTpOoBaHMM y MiHICTEPCTBI FOCTHINT
VYxpainu 23.03.2016 3a

Ne 427/28557.

YMOBM OTPUMAHHSA AAMIHICTPATUBHOI MOCIYTH

[TixcraBa st OTpUMaHHS
aIMIHICTPAaTHBHOT TIOCITYTH

3BepHEHHSI TOJIOBU KOMicii 3 TpHUIMHEHHS, a0o JiKBigaTopa, ado
YIIOBHOBaXEHOT 0CO0H (1aJli — 3asBHUK).

Buuepnuuii nepenik
JOKYMEHTIB, HEOOX1THUX ISt
OTPUMaHHS aIMIHICTPATUBHOI
MOCIYTH

3asiBa Mpo JEp:KaBHY PEECTpAIilo NMPUIMHHEHHS OPUIWYHOI 0coOU B
pe3ynbTaTi il peopranizarii;

CTPpYKTypa BIAcCHOCTI 3a (OpPMOI0 Ta 3MICTOM, BH3HAYCHHUMH
BiZIIOBIAHO 10 3aKOHOJABCTBA;

BUTSAT, BUNHUCKA YU 1HIIUN JOKYMEHT 3 TOPTOBEIbHOI0, OAHKIBCHKOTO,
CYZOBOTO pPEeCTpy TOLIO, IO MiATBEP/DKYE pPEECTpalliio IOPUAUYHOT
0co0OM - Hepe3uJIeHTa B KpaiHi ii MICIE3HAXOKEHHS, - y pasi, SKIIO0
3aCHOBHUKOM IOPUAMYHOI 0COOU € IOpUINYHA 0c00a - HEPE3UICHT;

HOTapiaJIbHO 3aCBiYEHA KOsl JOKYMEHTA, IO MOCBIIYY€E 0CO0Y, AKa €
KiHIIeBUM OeHedilliapHUM BIACHUKOM IOPUIUYHOI 0COOH, - A (Pi3udHOT
0cOOM - HEpe3uJIeHTa Ta, SIKIIO0 TaKuWd JOKyMEHT odopmieHuil 0e3
3aCTOCYBaHHS 3ac00iB €IMHOTO JIEP’KaBHOTO JeMOrpadiuHOro peectpy, -
1St (hi3UIHOT 0COOH — PE3UICHTA,

NPUMIPHUK OpHUTiHATY (HOTapialbHO 3aCBiTY€HA KOIIis) PO3MNOILTHUOTO
OanaHCy — y pa3l IpUIIMHEHHS IOPUINYHOI OCOOU B pe3yJIbTaTl MOJLITY;

MPUMIPHUK OpUTiHATY (HOTapiaabHO 3acBiTyeHa KOIIis)
NepeaBajlbHOrO aKTa — Yy pa3l NPUNUHEHHS HOPUIMYHOI OCOO0M B
pe3ynbTaTi NEPEeTBOPEHHS, 3IUTTS a00 MpUETHAHHS;

JIOBIIKA apXiBHOI YCTaHOBU IMpPO MPUMHATTA JOKYMEHTIB, LIO
BIJIMOBIIHO 10 3aKOHY MiJIATaIOTh JOBIOCTPOKOBOMY 30epiraHtio, — y
pa3i IpUIMHEHHS IOPUIUYHOI O0COOM B pe3yibTaTi MOIUTY, 3IUTTS a0o
HpUETHAHHS,

JNOKYMEHTH JUIs JIEp’KaBHOI peecTpallii CTBOPEHHS IOPUIMYHOI 0co0H,
BU3HAYEHI YacTHMHOIO mnepmolo cTarti 17 3akony VYkpainu «IIpo
JIEp’KaBHY PEECTPaLilo0 IOPUANYHUX 0C10, (PI3MYHUX OCIO-TIANPUEMIIIB Ta
IpOMaJCbKUX (OPMYBaHb», — Yy pa3l NPUIIUHEHHS IOPUIUYHOI 0COOU B
pe3ysbTaTi NEPETBOPEHHS;

JOKYMEHTU JJIsl JepXKaBHOI peecTpaulii 3MiH [0 BIJOMOCTEH Ipo
IOpUIUYHY 0C00y, IO MICTATbcd B €AMHOMY JEpKaBHOMY peecTpi
IOpUAUYHUX 0ci0, (i3UYHUX OCIO-MIANPHUEMIIB Ta TPOMAACHKHX
(opMyBaHb, BU3HAUEH] YaCTUHOIO YETBEPTOIO CTaTTl 17 3akoHy YKpainu
«IIpo gepxkaBHY peecTpalil0 OPUAUYHUX  0Ci0,  (Qi3UUHUX
0C10-IIANPUEMIIIB Ta TPOMAJICHKUX (OPMYBaHb», — y pa3l MPUITUHEHHS
IOPUINYHOT 0COOM B Pe3yNbTaTl MPUETHAHHS.

JepxaBHa peecTpaliss TMpU peopraHizailii OpraHiB  MiCLIEBOIO
CaMOBPSTYBaHHS K IOPUIUYHUX OCIO Mmicis T0OpPOBLIBHOTO 00’ €THAHHS
TEPUTOPIATIbHUX TPOMAJ 3/IHCHIOETHCS 3 ypaxyBaHHSM OCOOJIMBOCTEH,
nepenbaueHux 3akoHoM Ykpainu «IIpo moOpoBinbHe 00’€aHaHHSA
TEPUTOPIATILHUX FPOMAI».

SIKIO JOKYMEHTHM MOJAIThCs OCOOMCTO, 3asBHUK MpPE. sBIsE
JIOKYMEHT, 1110 BIMOBIHO JI0 3aKOHY MOCBIIYYE 0CO0Y.

VY pa3i momaHHS OKYMEHTIB IMpPEICTABHUKOM JIOJIaTKOBO IOJAETHCS
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NPUMIPHUK OpHTiHaly (HOTapiaJlbHO 3acBiAYeHa KOIMisf) JOKYMEHTa, II0
MIATBEPIKYE MOTO TTOBHOBAKEHHS (KpPIM BHIIJKY, KOJU BIJOMOCTI TIPO
MOBHOBYKEHHS [[LOTO MPECTABHUKA MICTATHCSA B €IMHOMY JCPKABHOMY
peecTpi IOPUANIHUX 0Ci0, HI3UYHUX OCIO-TIIMPUEMIIIB Ta TPOMAICHKUX
dbopmyBaHb).

Jst et mpoBeaeHHS peeCTpalliiHUX il JOKYMEHTOM, 110 3aCBiTIye
MOBHOBAKEHHSI  MPEACTaBHUKA, € JOKYMEHT, [0 MiATBEPIKYE
MOBHOBAXEHHSI 3aKOHHOTO TMpEJICTaBHUKA ocobu, abo HoTapialbHO
MIOCBiJJY€HA JIOBIPEHICTb.

9 | Cnocib momaHHs JOKYMEHTIB, 1. YV manepoBiii ¢popmi JOKYMEHTH MOAAIOTHCS 3aSBHUKOM OCOOHCTO
HEOOXI1THUX JJII OTPUMaHHS a00 TOIITOBHUM BiIPABICHHSIIM.
aJIMIHICTPATHBHOT TOCIIYTH 2. B enexktpoHHil ¢Gopmi AOKYMEHTHM MOJAIOTHCS dYepe3 MOopTaj

€JICKTPOHHHX CEPBICIB*.

10 |ITnaTHicTh (0€30TUIATHICTH) bezomnarHo.

Ha/IaHHS aMiHICTPaTUBHOI
MOCITYTH
11 | Ctpok HagaHHs Jlep:kaBHa peecTpalisi HPOBOAUTHCA 3a BIACYTHOCTI MIJACTaB JUIS
aJIMiHICTPAaTUBHOI MOCIIyTH 3YNUHEHHS pO3IUIAy JOKYMEHTIB Ta BIAMOBU Yy JEpKaBHIM peecTparii
MOPOTATOM 24 TOIWH TICNs HAAXOKEHHS TOKYMEHTIB, KpIM BUXITHUX Ta
CBSITKOBUX JHIB.
3yNMHEHHS  pO3IJIsiAy  JOKYMEHTIB  3AIMCHIOETbCA Yy CTPOK,
BCTAHOBJICHUH ISl Iep>KaBHOT peecTpartii.
CTpok 3yHNUHEHHS pO3IJISIy AOKYMEHTIB, MOJAHMX I JEepXKaBHOI
peectpallii, CTaHOBUTH 15 KaJleHIApHUX THIB 3 IaTH iX 3yMTUHEHHS.

12 | Ilepenik miacTas Juist [lomanHsa noKyMeHTIB a00 BIJOMOCTEH, BUZHAUEHUX 3aKOHOM Y KpaiHu
3YNUHEHHSI PO3IIILY «IIpo nepxaBHy peecTpalilo OPUAMYHUX 0ci0, (i3UyHUX OcCi0-
JIOKYMEHTIB, IOJJAaHUX IS HIANPUEMIIIB Ta TPOMAACHKUX (POPMYBaHb», HE B IOBHOMY 00CS31;
Jiep>KaBHOT peecTparii HEBIAMOBIIHICTh JTOKYMEHTIB BHMOTraM, YCTaHOBJIEHHUM CcTarTero 15

3akony VYkpainu «IIpo nepxaBHy peecTpaliio IOPUIAWYHUX OcCiO,
¢i3u4HUX OCIO-MIAMPUEMIIIB Ta TPOMAICHKUX (OPMYBAHbY;
NOJJaHHS JOKYMEHTIB 3 TIOPYIIEHHSIM BCTAHOBJICHOTO 3aKOHOJIAaBCTBOM
CTPOKY AJIS X HOJJaHHS.
13 | [Iepemnik mixcTas uist BiTMOBH y | JIOKYMEHTH MOAAHO 0COOOI0, sIKa HE Ma€ Ha 11€ TTOBHOBA)KEHbD;

JepKaBHIN peecTparii

y €IUHOMY JEep>KaBHOMY PEECTPl IOPUAUYHHX OCI0, (HI3UIHMX 0Ci0-
HiANPUEMIIB Ta TPOMAJICHKUX (OpPMYBaHb MICTATBCS BIJOMOCTI IPO
CyJIOBE PIIIEHHS 11010 3a00pOHU IPOBEICHHS PEeECTPAIiiHOT ii;

JOKYMEHTH TOJIaHi JI0 HEHAJIEKHOT0 Cy0’ €KTa JIep>KaBHOI peecTpariii;

HE YCYHYTO TIJICTaBH Ui 3yNUHEHHS PO3TJISAY JOKYMEHTIB MPOTATOM
BCTaHOBJIEHOTO CTPOKY;

JOKYMEHTH cynepedars Bumoram KoHCTUTYIIIT Ta 3aKOHIB YKpaiHu;

JOKYMEHTH JUIs JIep>KaBHOI peecTpallii MpUIIMHEHHS IOPUANYHOI 0COOH
MO/1aHI:

paHile CTpoKy, BCTaHOBJIEHOro 3akoHOM Ykpainu «lIpo nep:kaBHYy
peecTpamio  IOPUAMYHUAX  0Ci0, (IBUYHUX  OCIO-TIAMPHEMINB  Ta
IpOMAaJCHKUX (POPMYBaHBY;

y €1uHOMY Jep’KaBHOMY PEECTPl IOPUIUIHUX OC10, Gi3uuHuX 0cid Ta
IpOMaJChbKUX (POpMyBaHb BIJICYTHIM 3amuc MpoO Jep>KaBHY PEeECTpaIliio
IOpUANYHOI 0CcOOM, YTBOPEHOI MLUISIXOM peopraHizalii B pe3ynbTari
3IUTTS, IPUETHAHHSA, TIOJIUTY 200 MEePEeTBOPEHHS;

11010 aKIIIOHEPHOTO TOBAPHUCTBA, CTOCOBHO SIKOT'O HAIAIIUIA BiJOMOCTI
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PO HAsIBHICTh HECKACOBAHOI peecTpallii BUIYCKY aKIIii;

I0JI0 FOPUIUYHOT 0COOM — €MITeHTa IIHHUX TamnepiB, CTOCOBHO SKOI
HQIIMIUTM BIJOMOCTI MPO HASBHICTh HECKACOBAHUX BHUIYCKIB IIHHUX
namnepis;

010 IOPUAMYHOI OCOOHM, IO PEOPraHi3yeThCsi, CTOCOBHO SIKOI
HAIUTIUIA BIIOMOCTI TTPO HAsIBHICTH 3a00PTrOBAHOCTI 13 CIIJIATH TOJIATKIB 1
300piB Ta/abo Mpo HAsABHICTH 3a00PTOBAHOCTI 13 CIUIATH €IMHOTO BHECKY
Ha 3araJbHO000B’ I3KOBE JIEp’KaBHE COIIAJIbHE CTPaXyBaHHS Ta BiJICYTHIN
y3TOJKEHHMH TUIaH peopraHizalii IopuIndHoi 0coou;

I0JI0 IOPUIUYHOI OCOOHM, CTOCOBHO SIKO1 HAIIWIUIA BIJOMOCTI MPO
HasIBHICTH 3a00ProBaHOCTI 13 CIUIATH CTPaxoBHX KowTiB 10 [leHciitHOrO
donay Ykpainu ta GOHIIB COIIATLHOTO CTPaxXyBaHHS;

1010 IOPUAMYHOI OCOOM, CTOCOBHO SIKO1 HAMIHILIM BiIOMOCTI PO
BIJIKpUTE BUKOHABYE MPOBAIKEHHS;

1010 OPUAMYHOI 0COOM, CTOCOBHO SIKOI BIIKPHUTO NPOBAKEHHS Y
crpaBi mpo 0aHKPYTCTBO;

HEBIAMOBIHICTh BIIOMOCTEH, 3a3HAYCHHMX Yy 3asBl MpPO JEpKaBHY
peecTpariio, BiIOMOCTSIM, 3a3HAUYEHUM Yy JOKYMEHTaX, MOJAaHUX MJis
JepKaBHOI peecTparlii, ado BIAOMOCTSM, IO MICTITbCS B E€IUHOMY
JeP’)KaBHOMY PEECTPi IOPUAUIHHUX OCI0, (PI3UIHHUX OCI0 — MIANPHEMIIIB Ta
IrpOMajAChKUX (OpMyBaHb UM IHIIMX 1HQOPMAIIMHUX CHCTEMaX,
BUKOPUCTaHHS SKUX mepenadadeHo 3akoHoM Ykpainu «lIpo aepkaBHY
peecTpamito  PUANYHUX  0cCi0, (I3MYHUX  OCIO-MAMPHEMINB  Ta
IrpoOMaJICbKUX (hOpPMyBaHbY;

HEBIJINIOBIIHICTh BiIOMOCTEH, 3a3HAYCHHX Y IOKYMEHTaX, MMOAAHUX JJIs
JIepKaBHOI peecTparlii, BIJOMOCTSAM, IO MICTATbC B E€auHOMY
JEPIKABHOMY peecTpl IOPUANYHUX 0Ci0, Pi3NIHUX 0Ci0 — MAMPUEMITIB Ta
rpoMajicbkux (GopMyBaHb YW IHIUX 1HGQOPMAIIIHHUX CHUCTEMaX,
BUKOPHUCTaHHS SIKUX IependadyeHo 3akoHoM Ykpainu «lIpo nepkaBHy
peecTpamito  IOPUAMYHUX  OCi0, (IBUYHMX  OCIO-TIINPHEMINB  Ta
IPOMAaJCHKUX (POPMYBAHBY.

14

PesynbTaT HamaHHs
aJMiHICTPATUBHOI MOCIIYTH

BHecenHns BiAMOBiAHOTO 3amucy A0 €IUHOTO JEPKABHOTO PEECTPY
IOpUIUYHUX OCi0, (I3MYHUX  OCIO-TIANPHUEMIIB Ta TPOMAJCHKHUX
dbopmyBaHb;

MOBIJJOMJICHHSI TIPO BIIMOBY Y JIepsKaBHIA peecTparlii i3 3a3Ha4CHHIM
BUKJIFOYHOTO MIEPENIKY MiJACTaB JJIs BiIZIMOBH.

15

CriocoOu OTpUMaHHSI BiAMOBIII
(pe3yabTaty)

PesynbraTi HagaHHS aJAMIHICTPATHBHOI MOCIYTH y cdepi aep:kaBHOL
peecTpaiii B €JICKTPOHHIM (GOpMi ONPHITIOJHIOTECA Ha TOpPTai
€JIEKTPOHHMX CEPBICIB Ta JOCTYIHI JUIS iX MOIIYKY 3a KOJOM JOCTYITY.

VY pa3i BiZIMOBU y JepkKaBHIH peecTpallii JOKYMEHTH, IOAaHI s
NEpXKABHOI peecTparlii, MOBEPTAOTHCS (BUAAOTHCS, HAIACHIAIOTHCS
MIOIITOBUM BIJIMPABJIECHHSM) 3asBHUKY HE Ti3HIIIE HACTYITHOT'O POOOYOTo
JTHS 3 JTHS. HAJIXO/KEHHS BiJl 3asBHUKA 3as1BU PO 1X TOBEPHEHHSI.

* TTicuist OONpALIOBAHHS IOPTAITY eJIEKTPOHHHX CEPBICiB, sikuii Oy/ie 3a0e3medyBaTH MOXIIUBICTD TIOJAHHS TAKUX JOKYMEHTIB B €ICKTPOHHI (opmi




